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1 PURPOSE
This Instruction establishes the basic requirements for fire safety in the territory and facilities of JSC Ilim Group in Ust-Ilimsk and in Ust-Ilimsk Region.
2 SCOPE
2.1 This Instruction is obligatory for execution by all workers:
- Branch of JSC Ilim Group in Ust-Ilimsk and Branch of JSC Ilim Group in Ust-Ilimsk Region (hereinafter referred to as Branch);
- regional separate subdivisions of JSC Ilim Group in Ust-Ilimsk and Ust-Ilimsk Region (hereinafter referred to as - RSS);
- contractors and organizations leasing the premises of the Branch;
- and also by other persons admitted to the territory and facilities of the Branch.
2.2 The requirements of this Instruction should be brought to the attention: 
a) to the workers of contract organizations and organizations leasing the premises of the Branch by conducting introductory, initial briefing and concluding contracts;
b) to persons admitted to the territory and facilities of the Branch by conducting an introductory, initial briefing.
3 TERMS AND DEFINITIONS ABBREVIATIONS AND SYMBOLS 
In this Instruction are used the following:
Violation of fire safety requirements - non-fulfillment or improper fulfillment of fire safety requirements
Fire safety requirements are special conditions of social, regime and technical nature established for the purposes of providing fire safety by the legislation of the Russian Federation, Regulations, Proposals, as well as regulatory and administrative documents on fire safety issues applied in the Company
An accident is an incident, an emergency, an accident, an explosion, an ignition, a fire, radiation damage, collapse, destruction, exceeding the allowed emissions and discharges of contaminants, leakage of hazardous substances and materials into the environment, road traffic, water incident, an incident with the person and property of the Company as a result of which, possibly an emergency or an accident has developed
The Emergency Situation (ES) - the situation in a certain territory which has developed as a result of accident, fires, emissions of hazardous chemicals, accidents, collapses, radiation violations, the road accidents, illegal acts which have caused the human victims, deterioration in human health, damage to the environment, considerable material losses and stop of production activity of the Company
ASB – administrative and service building 
CL - conbustible liquids
HFL - highly flammable liquids
FS ER Service - fire safety and emergency response service.
4 GENERAL PROVISIONS
4.1 The workers of the Branch, RSS, contractors as well as other persons admitted to the territory and facilities of the Branch are obliged to know and comply with the requirements of this Instruction and not to allow actions that could lead to a fire.
4.2 The fire safety requirements set forth in the regulations and instructions of the Branch are posted on the server:
- V:\General programs and documents\ISM documents \Organizational documents SPF;
- V:\SPF in Ust-Ilimsk\General documents \Requirements of fire safety \Instruction on fire safety measures.
4.3 The fire safety requirements set forth in the Corporate Documents are posted on the corporate site http://www.office.ipe.corp/nashi-pravila/pravfs/
4.4 In each division of the Branch, RSS, the contractor organization are appointed persons responsible for fire safety.
4.5 Responsibility for fire safety in administrative and service buildings of the Branch (ASB-1, 2, 3, 4, 5, 6, the joint automobile economy, the building of CMD&A) is assigned to the head of department of administrative support. 
4.6 The order for the Branch appoints responsible persons for providing fire safety for each production workshop, site and premises, with a distinction of the responsibility zones between the workshops for constant supervision of the technical condition, repair and normal operation of equipment, fire water supply systems, fire detection and extinguishing systems, and also other means of fire protection and emergency protection.
4.7 The heads of the subdivisions of the Branch, the RSS, the contractor organization responsible for fire safety, depending on the level of the division are obliged:
1) To organize the study and compliance with the requirements of this Instruction and other documents of the JSC Ilim Group's Branch, containing fire safety requirements, by all managers, specialists, employees and workers.
2) To provide the development, as well as the implementation of activities aimed at increasing the level of fire safety and avoiding fires, ignitions and emergency situations. 
3) To establish a corresponding to the fire hazard the fire safety regime in the territory, in production, warehouse, administrative, accommodation and auxiliary premises. To establish a workplace and facilities cleaning mode, as well as energy sources power cut after the end of the work, with the exception of emergency lighting, fire detection and extinguishing systems and equipment with a continuous technological process.
4) To determine the procedure for organizing and conducting of high-risk work during the repair of equipment, reconstruction and construction and installation of works by the Branch staff and contractors. The requirements are set out in Instruction 05.03-03-15 “Safety measures during welding and other fire works”;
5) To ensure the implementation of fire safety measures. Immediately take all necessary measures to eliminate the discovered disadvantages that may lead to a fire, including those listed in the proposals of the FS ER Service.
6) To comply with the procedure and the terms of the fire safety briefing and classes on the fire-technical minimum, as well as appoint the responsible persons for their performing. The requirements are stated in the Instruction 05.03-10-15 “Training in fire safety measures.”
7) To report about each ignition, fire and emergency situation in the FS ER service and to the top management, to take part in the work of commissions on establishment of the reasons of ignition, fire, emergencies and the development of appropriate measures. To provide to the workers of the FS ER Service all the necessary information and explanations for establishing the reasons and circumstances of the fires, ignitions, emergency situations and accidents that occurred.
8) To ensure implementation, as well as control over the implementation of fire safety requirements during the performing of work by the Branch staff, as well as by the workers of contractors.
4.8 Branch workers, RSS, as well as contractors are obliged:
1) To comply with the established fire fighting regime, the cleaning regime and the implementation of activities that increase fire safety in due time, including those specified in the proposals of the FS ER Service.
2) To provide the serviceability of technological equipment and structural elements of the Branch facilities in accordance with technical requirements and design solutions. Immediately to take measures to eliminate the detected malfunctions, which can lead to ignition, fire, emergencies.
3) To comply with the workplace and facilities cleaning mode, as well as to switch off the electric devices after the end of the work, with the exception of emergency lighting, fire detection and extinguishing systems and equipment with a continuous technological process.
4) To keep in a good working order and constant operational readiness, the fire detection and extinguishing means available in the workplace, do not use them for the purposes not related with the extinguishing of fire and liquidation of emergencies.
5) Control over the serviceable condition of automatic fire extinguishment systems and fire alarm is entrusted to the persons responsible for fire safety in subdivisions. In case of faults detection, promptly apply to the service organization in accordance with the concluded contracts. When carrying out repair or other works that may lead to a false alarm of fire alarm systems, fire extinguishment, the person responsible for carrying out the work (according to the safe work permit) or the person responsible for the fire safety of the premises is obliged to notify in advance the staff of the organization of the AFAS, AFFE in this premise.
6) In case of fire, to perform actions in accordance with the requirements of Section 8 of this Instruction. To provide to the workers of the FS ER Service all the necessary information (explanations) for establishing the reasons and circumstances of the fires, ignitions, emergency situations and accidents that occurred.
4.9 In case of reveal violations of fire safety rules, use of fire equipment not for the direct purpose, each worker is obliged to report this to the violator immediately and inform his supervisor, as well as the dispatcher of the FS ER Service.
4.10 Each worker is obliged to know:
- telephone numbers of the dispatcher of the FS ER Service: 92-501, 1-01;
- location of evacuation exits;
- application rules for the use of primary fire extinguishment equipment (set out in Instruction 05.03-02-15 “Operation and maintenance of primary fire extinguishing equipment”).
4.11 The networks of fire water supply should be in a good order and provide the water discharge for fire extinguishment required according to standards. The examination of their working capacity should be performed at least twice a year (in spring and autumn) by the workers of the FS ER Service with the obligatory participation of the person responsible for fire safety in the department and/or the workers of the HWs&C workshop. An inspection certificate is drawn up at the end of the work of the commission. 
4.12 Fire-fighting cranes of internal fire-fighting water supply must be serviceable and equipped with fire hoses and adjustable nozzles. The hose must be attached to the fire cock and adjustable nozzle. The fire cabinet must be sealed. 
4.13 Control over the serviceable condition of automatic fire extinguishment systems and fire alarm devices is assigned to the servicing organization in accordance with the concluded contracts. 
4.14 Hot works should be carried out in accordance with the requirements of Instruction 05.03-03-15 “Safety measures during welding and other hot works”. 
4.15 Control over the compliance with the fire safety requirements of the Branch is performed by the workers of the Fire Safety and Emergency Service.
4.16 Control over the compliance with fire safety requirements in the unit
4.16.1 The head of the unit, under whose supervision is responsible for fire safety, has to determine the procedure for control on the assigned territory:
- compliance with fire regulations;
- safety of fire protection equipment;
- compliance of the smoking regime.
4.16.2 The procedure has to be fixed by the order on the unit, in which are also established the following:
- responsibility for monitoring;
- periodicity of control;
- requirements for record keeping on the results of control.
The order is recommended to be coordinated with the head of the department for preventive work of the FS ER Service.
5 TERRITORY MAINTENANCE
5.1 The territory of the Branch has to be constantly kept clean, to be free of combustible waste, garbage, packaging, fallen leaves, dry grass, etc.
5.2 It is forbidden to obstruct the passages around buildings and structures, roads by materials and equipment.
5.3 The whole territory of the Branch must have external lighting in accordance with applicable regulations.
5.4 All roads must be hard-coated and kept in good condition. In case of destruction of a hard coating or conduction the works associated with the need to destroy the roadway, a hard coating should be restored as soon as possible.
5.5 The drop-offs to all entrances into buildings and constructions, to fire hydrants, to external fire ladders and dry pipes should be constantly free, and in wintertime should be cleaned of snow and ice.
5.6 The blocking of individual driveways and road sections for repairs or for other reasons can be made after agreement with the FS ER Service and the arrangement of temporary detours or crossings through the repaired areas. In these cases the road signs and signs of the itinerary should be installed in the required places for the entire repair period. Road repair places or detour routes must have additional lighting.
5.7 At least 2 times the grass must be mowed on the territory of the Branch in the spring-summer period. It is prohibited to store dried grass in the territory of the Branch.
5.8 Incineration of garbage and waste in the territory of the Branch is prohibited. In exceptional cases, with the written consent and under the supervision of the FS ER Service, incineration can be carried out at a distance of not less than 50 m from buildings, structures, timber storehouses in a special container equipped with a lid and under the constant supervision of the unit staff. The responsible person from the managers, specialists, clerks of this unit must be assigned for the performance of these works by the written instruction from the head of the unit. In periods of rainless or windy weather, incineration is prohibited.
5.9 The household debris has to be stored in special containers and be regularly taken out.
5.10 The passages inside the object railways must be free for the passage of fire trucks and have solid decks at the level of the of rail heads.
5.11 The stop and the parking of rail cars at the crossings of roads and pedestrian crossings, except for the period of work with rolling stock on the territory of the Branch is prohibited.
5.12 In hot, dry, windy weather roads and platforms with a wooden covering: the territory of storehouses adjacent to stacks, gaps between them; wooden overpasses should be watered.
5.13 On the territory of the Branch it is prohibited:
1) To work on vehicles, tractors, hoisting and transport vehicles and other mechanisms with non-serviceable extinguishers, spark catchers, fuel and oil tanks; radiators, fuel and hydraulic equipment, gearboxes and other knots in which fuel and lubricant materials can leak;
2) To transport loose and combustible materials without covering them with a net or tarpaulin;
3) To leave transport in an unallotted area. As well as to leave the transport in the immediate vicinity of the entrance gate to the production premises, at the places of accommodation of fire hydrants, external fire stairs and dry pipes. 
4) To fuel, to replenish the fuel and lubricant materials and HIL in an unallotted place;
5) To perform the repair work of transport in a place not designated for this purpose.
6 MAINTENANCE OF BUILDINGS AND STRUCTURES
6.1 Buildings and construction should be used in accordance with the design documentation, the requirements of regulatory documents in the field of fire safety and the rules for installing electrical facilities (hereinafter - the RIEF).
6.2 In all production, storage, auxiliary and administrative and accommodative buildings, the established fire safety regime must be hold to ensure normal and safe working conditions for the staff in accordance with the requirements of this Regulation and current instructions on fire safety measures in the Branch.
6.3 It is forbidden to rebuild the premises without preliminary development of the project, designed taking into account the technical conditions of the FS ER Service.
6.4 The working and emergency lighting should be maintained in good order, and information signs should be furnished for staff evacuation on the evacuation exits.
6.5 The fire category and fire hazard, as well as the class of the zone according to the RIEF, which should be indicated on the doors of the premises, must be determined for all production and storage facilities. The standard safety signs should be placed for the equipment that has an increased fire hazard.
6.6 Entrance doors of all production, storage and auxiliary premises must be equipped with a signboard “Responsible for fire fighting state” with indication of the name of the room, full name, position of the person responsible for fire safety of the premise and his/her telephone number. In the ASB this information should be placed on each floor of the ASB.
6.7 The placards with the telephone number of the fire department call (92-501, 1-01) should be placed in the visible places in all production, administrative, storage and auxiliary premises.
6.8 The current instructions on fire safety measures should be located in the relevant units in a visible and available place for acquaintance with them.
6.9 In buildings and constructions with a big quantity of people, as well as with workplaces on the floor for 10 or more people, the plans for the evacuation of people in case of fire with a text and graphic parts should be developed and placed at the visible places.
6.10 In production, administrative and auxiliary premises it is forbidden:
1) To furnish and obstruct evacuation routes and staircases with equipment, materials and other items.
2) To make cleaning of premises and cleaning of the equipment using diesel fuel, kerosene and other HIL and CL.
3) To leave without constant supervision the working electric heaters, and after the end of working hours, the devices and installations which are switched on in the electrical power supply network, if this is not required by the production technology.
4) To reheat the frozen pipes with the use of open flame with blowtorches or in a different way.
5) To use attics, technical floors, ventilation chambers and other technical rooms for the organization of production sites, workshops, as well as storage of products, equipment, furniture and other items.
6) The storage and use in the basement and basement floors of HIL and CL, explosives, gas cylinders, goods in aerosol containers and other explosive substances and materials.
7) To arrange the storehouses of combustible materials and workshops, place other housekeeping areas in cellars and basement floors, if the entrance to them is not isolated from common stairwells; to arrange storerooms (utility rooms) in staircases and floor corridors, and also store things, furniture and other combustible materials under staircases and on staircases.
8) To use the elevator to evacuate people in case of a fire.
9) To remove the doors of evacuation exits provided by the project from floor corridors, halls, foyers, tambours and staircases, other doors that prevent the spread of dangerous fire factors on the evacuation routes. To make changes in space planning decisions, which result in deterioration of the conditions for the safe evacuation of people, limitation of access to fire safety equipment or reduction of the coverage area of fire protection systems.
10) To arrange in the production and warehouse premises of the buildings the mezzanine floors, office and other built-in rooms from combustible, difficult-combustible materials and open metal. 
6.11 By exploitation of archival rooms should be met the following requirements:
1) The distance from the luminaires to the stored materials must be not less than 0.5 m.
2) Opposite the doorway of the archive room there should be a free passage with a width equal to the width of the door, but not less than 0.8 m.
3) The electrical equipment of the archive room at the end of the working day must be cut off power. The devices designed to turn off the power supply of the archive should be located outside the storage room on a wall made of noncombustible materials or on a stand-alone support, be enclosed in a cabinet or niche with a sealing device and should be locked.
4) The duty lighting in the archive rooms, as well as the exploitation of gas slab, electric heaters and the installation of fixed socket-outlets are not allowed.
5) The routing of transit electric cables, gas pipelines, ventilators and pipelines with explosive and fire hazardous materials through the archive room is forbidden.
6) All wooden constructions and decks inside the archive should be treated with a fire retardant compound. 
6.12 The external fire ladders and fences on the roofs (coverings) of buildings and constructions should be kept in good order and subjected to operational tests at least once every five years. External fire ladders and dry pipes should be painted in accordance with GOST (3.4).
6.13 The doors from all auxiliary and storage facilities, as well as attics, technical floors and cellars, where the technology does not require the permanent presence of people, should be locked and the keys should be kept in a certain place, where they can be obtained at any time of day and night. The doors should contain an inscription about the location of the keys and the phone of the person who keeps them. 
6.14 In household premises (locker rooms, showers, etc.), the wardrobes for clothes and overalls, as well as benches must be metal. The placement of tables, armchairs, couches, other furniture and equipment is not allowed. 
6.15 It is forbidden to keep or to dry the oiled overalls in the accommodation spaces and in the wardrobes.
6.16 The maximum permissible quantities of stored materials in a lump sum should be set for storerooms where HIL, CL, paints, varnishes, solvents are stored. The table with the norms of storage of the specified materials should be placed on the door inside of the storerooms or special cabinets. 
6.17 In the premises of workshops and sites, the permanent storage of combustible substances, materials and finished products is not allowed. In such rooms on specially allocated places the combustible materials which are subject to processing or application can be temporarily located, based on the duration of the cycle of a particular (specific stage) of manufacturing process. The sites for inter-operative storage of combustible materials within the units should be clearly marked with the visible yellow outline lines. Their location should be provided taking into account the provision of necessary passages, evacuation exits and free access to fire extinguishment means.
6.18 It is allowed to store a stock of lubricants in containers from unbreakable tare and with tightly closed lids in the workplaces. The store quantity of lubricants is established by the instruction on fire safety measures of the corresponding workshop, site, laboratory, etc. 
After the end of the shift the combustible waste and cleaning materials must be removed from the workplace. The unused HIL and CL, as well as paints, varnishes and solvents should be stored in special metal cabinets (boxes).
6.19 The used oiled cleaning materials should be packed in special metal closable boxes with a capacity of no more than 0.5 m3 with the inscription “Used rags” and it should be regularly disposed.
6.20 In the intersection of crossing of fire-prevention walls, ceilings and enclosing structures with various engineering, technological communications and cables, the formed openings and clearances should be embedded on all thickness by the construction solution or other nonflammable certified materials that provide the required fire resistance limit and smoke-and-gas tightness.
6.21 Ventilation and smoke protection systems (smoke exhaust) should be maintained in a good technical condition, which meets the conditions of their installation and design requirements.
6.22 The devices that provide dense closing of the doors of staircases, corridors, vestibules, lobbies and halls (door closers, sealing of door shutters, etc.) constantly have to be in good order. Their repair should be carried out as soon as possible.
6.23 It is forbidden to change the section of ventilation ducts and dismantle them (without design solutions), and also seal the lattices of ventilation systems or antismoke protection.
6.24 Re-planning of premises, changing their functional purpose or installing new technological equipment, etc. should be performed in compliance with the fire safety requirements of the current standards of construction and technological design and with the obligatory approval of design and construction documentation for the FS ER Service.
6.25 Violation of fire-protective coverings (plasters, special paints, varnishes, coatings, etc., including loss and deterioration of fireproof properties) of building constructions, combustible finishing and heat-insulating materials, metal supports of equipment must be immediately eliminated. Processed (impregnated) according to standard requirements wooden and metal constructions after the expiration of validity periods of processing (impregnation) and in case of loss of fireproof properties of structures have to be processed (to become impregnated) repeatedly. The state of fire fireproof treatment (impregnation) should be checked at least once a year and documented by an act.
6.26 Delivery and acceptance of shifts has to be followed by: 
1) the detailed external examination of the serviceability of the equipment and measuring devices; 
2) the examination:
a) cleanliness of production sites and equipment, 
b) availability and operational state of fire fighting equipment, 
c) primary fire extinguishment means, fire hydrants, 
d) the state of evacuation routes and exits, passes, 
e) serviceability of systems of fire-prevention automatics. 
All detected violations should be recorded in the operational log-book (the shift handover log-book).
6.27 The production facilities and equipment should be periodically cleaned from oil, dust, sawdust, paper and other combustible waste during the shift. 
6.28 The frequency of dust treatment of the high-located building constructions, the equipment, utilities and lamps should be determined depending on dust accumulation time in the room in dangerous quantities.
6.29 To clean the dust in production rooms from building constructions, the equipment, utilities and lamps should be performed with the help of industrial vacuum cleaners in explosion-proof execution or the special system of pneumocleaning, and at their absence - by means of damp way which isn't allowing dusting. The use for compressed air is prohibited.
6.30 The spilled flammable and combustible materials must be filled up with adsorbent or sand, and should be immediately removed from the premises in specially designated places with subsequent disposal.
6.31 The compliance with design solutions and requirements of regulatory documents on fire safety (including illumination, quantity, dimensions and volumetric and planning solutions of evacuation routes and exits, as well as on the presence of fire safety signs on evacuation routes) should be ensured at operation of evacuation ways and exits.
6.32 The doors on the ways of evacuation have to open freely and in the direction of an exit from the building, except for doors which opening isn't normalized by requirements of normative documents for fire safety. The locks on doors of emergency exits should ensure that people inside the building (construction) can freely open the lock without a key from the inside.
6.33 At operation of evacuation ways and exits it is forbidden:
1) To block evacuation ways and exits, including passageways, corridors, tambours, galleries, elevator halls, staircases, stairway marches, doors, evacuation hatches, by the various materials, products, equipment, process waste, garbage and other items, as well as to lock and block evacuation exit doors;
2) To arrange drying chamber and clothes hangers, wardrobes, and also to store (including temporarily) inventory and materials in the exit vestibules;
3) To arrange sills (with the exception of sills in doorways) on the evacuation routes, sliding and lift-lowering doors and gates, revolving doors and turngates, as well as other devices that impede the free evacuation of people;
4) To use combustible materials for finishing, facing and painting of walls, floors and ceilings, as well as steps and staircases on the evacuation routes;
5) To fix self-closing doors of staircases, corridors, halls and tambours in the open position (if automatic devices that are triggered by a fire are not used for these purposes), and also to remove them;
6) To replace the glass with the usual ones in the glazing of the doors and the transoms.
6.34 Evacuation passages to staircases and other evacuation routes should be provided in accordance with design standards when placing of technological and other equipment in the premises.
6.35 In buildings with a big quantity of people in the event of a power outage, the duty personnel should have electric lights. The number of lights is determined by the head, based on the features of the facility, the availability of staff on duty, the number of people in the building, but not less than one for each worker on duty.
6.36 The fire-fighting systems and installations (fire automatics, fire water supply systems, fire doors, valves and other protective devices in fire walls and ceilings, etc.) of premises, buildings and constructions should be constantly kept in good working order. The failures of fire water supply systems, malfunctions of fire automatics systems, fire ladders, dry pipes, curtains and other fire protection means should immediately be reported to the dispatcher of the FS ER Service.
6.37 The entry of road and rail transport into production and storage facilities classified as fire and explosion hazard categories “A”, “B” and “C”, as well as auto-cars and electric cars, fork-lift trucks and electric loaders whose equipment does not correspond to the class of an explosive (fire hazard) area, is forbidden. The entry of motor vehicles not involved in the performing of the technological process, including personal, in any production premises is forbidden.
6.38 In the production premises of “A” and “B” categories it is forbidden to use digging tools, as well as trolleys and lorries, which wheel rims are made of materials forming a spark on the impact. The vehicles should be reliably grounded by means of devices, for example, metal chains or materials of wheel rims made from electrically conductive rubber.
6.39 During the exploitation of electric devices it is forbidden:
1) To use electric power receivers in conditions that do not comply with the instructions of the manufacturer's organizations or electric receivers, that have malfunctions which in accordance with the operating instructions can lead to a fire, and also to operate electric wires and cables with damaged or lost protective properties of isolation;
2) To use damaged sockets, switches, other wiring subjects. The malfunctions in power supply networks and electrical accessories which can cause sparking, short circuit, hyperadmissible heating of combustible isolation of cables and wires have to be immediately eliminated by the staff on duty. A non-serviceable electrical supply network should be disconnected.
3) To wrap electric lamps and luminaries with paper, cardboard, plastic and other combustible materials, and also to operate the luminaries with removed caps (diffusers) provided for the construction of the luminaire. The level of explosion protection and (or) the degree of protection of the luminaries, depending on the class of the explosive and fire hazard area installed at the facility, should be provided after the replacing of the burnt out lamps in the production premises of explosive and fire hazardous categories.
4) To use electric heaters, electric stoves, electric water boilers and other electric heating devices that do not have light indication and thermal protection devices, without supports from incombustible heat-insulating materials, which exclude the danger of fire, as well as the use of electric heating devices in the absence or malfunction of automatic thermoregulation devices is prohibited.
5) To use non-standard (homemade) electric heaters, to use non-calibrated fusible inserts or other self-made protection devices against overload and short circuit;
6) To place (to store) the combustible (including flammable) substances and materials with electric boards, electric motors and starting equipment.
7 FIRE-DANGEROUS SEASON
7.1 The preparation for the fire-dangerous periods is made during the periods: 
- spring and summer (March - June of the current year);
- autumn and winter (September - October of the current year).
7.2 By preparation for the fire-dangerous period the unit manager has to provide performance of the following events:
	Events

	to spring and summer fire-dangerous period
	to autumn and winter fire-dangerous period

	1 The treatment of the designated areas of garbage and combustible waste;
	1 The warming of hatches of fire hydrants and water reservoirs; 

	2 The bringing of territories into compliance with fire safety requirements;
	 2 The treatment of snow and ice on buildings and structures, external fire escape ladders and approaches to them;

	3. The clearing of location of fire hydrants and accesses of fire trucks to them, in the absence of signs (indicators) in the locations of fire hydrants, reservoirs;
	3 The treatment from the snow and ice of the hatches of fire hydrant wells and reservoirs;

	4 The filling with water of fire-fighting crane pipes brought into the state of dry pipes for the winter period
	4 The bringing of the internal fire-prevention water pipes into the state of dry pipes in the places of possible freezing. 


7.2 The events for preparation for fire-dangerous periods and responsible persons for their execution shall be fixed by order on the Branch.
8 FIRE RESPONSE PLAN
8.1 For each worker upon detection of a fire or signs of combustion in a building, premises (smoke, smell of burning, air temperature rising, etc.), it is necessary:
1) immediately to inform the dispatcher of the FS ER Service (92-501, 1-01). During the report transmission it is necessary to remain calm, to inform:
- the place of fire (workshop, mark, name of the room, etc.),
- his/her surname.
2) to take all adequate measures for evacuation of people and extinguishing the fire by fire extinguishment means available at the workplace (fire extinguisher, internal fire cock, stationary fire extinguishment system, etc.);
3) to take measures to call the head of the workshop, shift, site or other official to the place of fire.
8.2 The guard on duty (“Security Company “Angara” LLC) in the ASB meets the fire fighting teams and indicates (verbally) the place of the fire.
8.3 Prior to the arrival of the fire department the head of the unit, the head of the workshop, the site, the shift (the shift master) whoever came to the fire place first is the head of the fire extinguishing.
8.4 The head of the unit, the head of the workshop, the site, the shift (master of the shift), the head of the car or another official person who arrived at the place of the fire, is obliged:
1) to duplicate the report about the fire breaking-out to the dispatcher of the FS ER Service (92-501, 1-01) and will notify the senior managers and the duty services: 
- production and dispatching office (branch in the city), Ph. 92-222, 
– logistics hub (branch in the district), (Ph. 92-911);
2) to allocate for the meeting of fire fighting teams the person who is well aware of the location of the access roads and sources of fire water supply;
3) to check inclusion in operation of an automatic fixed fire extinguishment system, warning systems for notifying people in case of fire, smoke removals, etc.;
4) to organize, if necessary, power outage (with the exception of fire protection systems), to stop the operation of transport devices, aggregates, apparatus, to shut off raw, gas, steam and water communications, to stop the operation of ventilation systems in emergency and adjacent rooms and to perform other activities for prevention of the spread of fire and smoke in adjacent rooms, buildings;
5) in case of extinguishing the equipment under the voltage, to organize the works for the removal of voltage from the equipment, grounding of fire equipment and trunks, to organize the issuance of the safe work permit, dielectric protective equipment for the fire department official for the fire extinguishing;
6) to stop all works in the building, if this is permissible by the technological process of production, except for works related to fire extinguishing measures;
7) to remove from the premises outside the workshop or hazard area all workers who are not engaged in the liquidation of a fire;
8) in the event of a threat to the lives of people, immediately to organize their salvation, using for this purpose all available forces and means;
9) to ensure the protection of people taking part in extinguishing the fire from possible collapse of constructions, electric shock, poisoning, burns;
10) to provide the compliance with the safety requirements of workers involved in the liquidation of fire;
11) to organize the salvation of material values;
12) upon arrival to the fire of fire safety units, the representative of the structural unit that supervised the fire extinguishing is obliged to inform the senior officer of fire protection units all necessary information about the fire scene, the measures taken to eliminate it, as well as about the presence of people engaged in the liquidation of the fire;
13) to inform the fire protection units involved in the liquidation of the fire and related primary emergency-rescue works the information on hazardous (dangerously explosive), detonating, strong poisonous substances that are processed or stored at the facility, necessary to ensure the safety of the staff.
8.5 The first officer of the fire department, who came to the place of fire - the head of fire extinguishing (hereinafter - HFE) is obliged:
1) to clarify the situation about the fire and the information necessary for the successful elimination of the fire from the head of the unit or another official;
2) to request from the head of the unit or another official a safe work permit for fire extinguishing;
3) to take over the leadership of extinguishing the fire.
8.6 Nobody has the right to prevent and interfere with the HFE actions.
8.7 The heads, specialists, employees and workers of the Branch divisions, RSS, contract organizations should render them all assistance at the request of the fire extinguishing head for the purpose of prompt execution of fire extinguishing by fire departments, evacuation of people and material values, provide all necessary information for establishment the reasons and circumstances of the happened emergency.
8.8 The staff which isn't occupied with fire extinguishing and evacuation of material values are obliged to leave immediately the building according to schemes of evacuation and to depart on the safe distance determined by the head of fire extinguishing. 
8.9 At least two times a year the special trainings on evacuation from buildings are held for training of personnel for actions on a fire emergence case. The schedule of trainings is developed by the head of FS ER Service. 
9 SMOKING REGIME
9.1 The smoking in the territory and in premises of Branch is forbidden, except for the places which are specially equipped for smoking.
9.2 The smoking areas are defined by the workers of FS ER Service, together with responsible for fire safety in the unit. The list of smoking areas is approved by the order of the branch director and is brought to the attention of the staff. 
9.3 The smoking areas have to be defined on fireproof sites, and in buildings and constructions taking into account an exception of influence of tobacco smoke on people around.
9.4 The smoking, including the presence of stubs, ashtrays, or butt receptacles out of the defined and equipped smoking areas determined by the relevant order including in the workplaces, in offices, halls, foyer, lobbies, any other rooms, on all means of transport and also on the river crafts of Branch is forbidden.
9.5 The smoking areas have to be equipped with plates “Smoking area” and signs of fire safety according to GOST, emergency fire extinguishment equipment, a metal butt receptacle. 
9.6 At allocation of smoking rooms the necessary finishing of walls, ceilings and a floor has to be made of noncombustible materials, there has to be a compulsory exhaust ventilation, there shouldn't be transit communications and cable routes. In the premises it is allowed to install only benches or chairs.
9.7 The disciplinary and administrative measures are applied to violators of the established smoking regime in accordance with the procedure established in the Branch.
9.8 The responsibility for the maintenance of smoking places is hold by the heads of the objects in the territory of which these places are located.
10 RESPONSIBILITY
10.1 The heads, specialists, employees and workers of Branch, RSS and also the employees of contract and other organizations allowed on objects and the territory of Branch bear responsibility for observance of requirements of fire safety in compliance with the regulations, standards, provisions, instructions existing in Branch and JSC Ilim Group.
10.2 When leasing administration or production premises of Branch, responsibility for compliance with the norms and fire safety regulations is hold by tenants of these premises.
10.3 The persons guilty of violation of the rules and requirements of fire safety, the present Provision, depending on the nature of violations and their consequences, bear responsibility in the order provided by the legislation of the Russian Federation.
10.4 The workers of the Branch, RSS, contract organizations, bear responsibility for non-performance and/or low-quality implementation of requirements for fire safety.
	Deputy Head of Fire Safety Service and Emergency Situations 
	signature
	S.I. Zarubin
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[3] The rules of fire prevention regime in the Russian Federation approved by the resolution of the Government of the Russian Federation from 25.04.2012 No. 390 “About fire prevention regime”
[4] GOST R 12.4.026-2001 “Alarm colors, signs of safety and alarm marking. Purpose and rules of use. General technical requirements and characteristics. Test methods”
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