Printed out from V:\General programs and documents\ISM documents \Organizational documents 
16.07.2018 13:45
PAGE  
Printed out from V:\General programs and documents\ISM documents \Organizational documents 
 16.07.2018 13:45

[image: image1.png]- "” " M :;ZT;MMHW pavioHe



[image: image2.emf][image: image3.emf][image: image4.emf][image: image5.jpg]AITAM [
Br. YcTb-Unumcke

®unuan oTKPLITOro akUMOHepHoro obLuecTea «Mpynna «Mnum» 8 1. YeTb-Unumcke
666684, NpkyTckas o6nactb, ropog YeTb-Unumck -14, a/a 353

Ten. (39535) 92266, dakc (39535) 71505

www.ilimgroup.ru




[image: image7.png]



Р 05-12-15
	APPROVED
Deputy Director of Branch 
JSC Ilim Group
in Ust-Ilimsk Region

Signature
 A.A. Rodin
20 
August
 2015.
	
	APPROVED
Director of Branch 
JSC Ilim Group
in Ust-Ilimsk Region

Signature
 S.Ye. Sizov
20 
August
 2015.


R E G U L A T I O N S 
Arrangement of the road traffic safety
To replace П 04-13-12 
________________________________________________________________________________
Introduced by: order dated 20.08.2015 No. 470 / 461
Introduction date: 1 September 2015
TABLE OF CONTENTS

31 Purpose


32 Scope


33 Terms and definitions. Abbreviations and symbols


54 General provisions


65
Traffic plans of vehicles and road signs


86
arrangement of cargo transportation


97
maintenance, repairs, major repairs of roads


118
control of the road traffic safety on the branch roads


139 Investigation, record and analysis of road accidents and violations of road traffic regulations


1510
Responsibility


16Reference list


17Appendix A 

 HYPERLINK \l "_Toc519506395" 
(mandatory) 

 HYPERLINK \l "_Toc519506396" 
Functions and rights of a person responsible  for the arrangement of road traffic safety in the territory of Branch


18Appendix B 

 HYPERLINK \l "_Toc519506398" 
(mandatory) 

 HYPERLINK \l "_Toc519506399" 
Duties of persons responsible  for safe operation and technical state of vehicles


20Appendix C (mandatory) 

 HYPERLINK \l "_Toc519506401" 
Responsibilities of the vehicles drivers  traveling in the territory and roads of the Branch


23Appendix D  (mandatory) 

 HYPERLINK \l "_Toc519506403" 
Responsibilities of the vehicles passengers


24Appendix E (mandatory) 

 HYPERLINK \l "_Toc519506405" 
Duties of pedestrians (employees) when traveling in the 
Branch territory.


25Appendix F  (mandatory) 

 HYPERLINK \l "_Toc519506407" 
Form of instructions for specialist on the road traffic safety


26Appendix G  (mandatory) 

 HYPERLINK \l "_Toc519506409" 
Form of inspection certificate for checking the technical state of the vehicles


27Appendix K (mandatory) 

 HYPERLINK \l "_Toc519506411" 
Form of inspection certificate for checking the compliance with requirements of the road traffic safety in the territory of Branch


28Appendix L  (mandatory) 

 HYPERLINK \l "_Toc519506413" 
Form of inspection certificate for checking the roads condition


29Appendix M  (mandatory) 

 HYPERLINK \l "_Toc519506415" 
Form of report on the road accident internal investigation


31Appendix N  (information) 

 HYPERLINK \l "_Toc519506417" 
Types of road accidents


32Appendix O  (mandatory) 

 HYPERLINK \l "_Toc519506419" 
Form of RTA registration and record log book


33Appendix P  (mandatory) 

 HYPERLINK \l "_Toc519506421" 
RTA analysis form


34Document revision sheet




1 PURPOSE
The Regulations define requirements to control and ensure safety of traffic in the territory of Branch of JSC Ilim Group in Ust-Ilimsk as well as Branch of JSC Ilim Group in Ust-Ilimsk Region.
2 SCOPE 
2.1. The Regulations shall be binding for all employees of:
- Branch of JSC Ilim Group in Ust-Ilimsk (hereinafter referred to as Branch in town);
- Branch of JSC Ilim Group in Ust-Ilimsk Region (hereinafter referred to as Branch in region);
- regional separate subdivisions of JSC Ilim Group in Ust-Ilimsk;
- contractors and third parties performing activities and (or) being participants of traffic in the territory of branch.
2.2. Requirements of the Regulations shall be communicated to counterparties of branches performing and (or) being participants of traffic at the territory of Branches during the conclusion of agreements 
3 TERMS AND DEFINITIONS. ABBREVIATIONS AND SYMBOLS 
The Regulations contain as follows:
Road traffic safety (RTS) – condition of the process that reflects extent of protection of its participants against road accidents and their consequences.
Driver – person driving a vehicle, including driving instructor.
Road – built or adapted strip of land or surface of artificial structure used for traffic of vehicles. The road includes one or several traffic ways as well as tram tracks, sidewalks, road sides and separating strips, if available.
Road traffic – totality of social interactions arising in the process of people and cargo conveyance with the use of vehicles or without them on roads.
The road traffic accident (RTA) is an event that arose in the course of road running of the vehicle and with its participation in which people died or were injured, the vehicles, constructions, cargo were damaged or other material damage was caused.
Works performer – Head of the Branch subdivision where the works performance is planned. In case of works under investment projects – Project Manager.
Structural repairs of road – set of works on replacement and (or) recovery of structural components of road, road buildings and (or) parts thereof. They are performed within pre-set tolerances and technical properties of class and category of road affecting structural and other properties of reliability and safety of road, and borders of easement area are unchanged;
RTS Commission – advisory body that assists in ensuring traffic safety on roads of the Branch.
Traffic route– route for motor transport during transportation of cargo developed, agreed and approved as per established procedure.
Ensuring the road traffic safety – activities aimed at the prevention of road traffic accidents, mitigation of the accident severity.
Traffic management – set of organizational and legal, organizational and engineering activities and disposal arrangements on road traffic management.
Repairs of road – set of works on the recovery of transportation and performance characteristics of road that do not affect structural and other characteristics of reliability and safety of road;
Road maintenance – set of works on maintaining proper technical condition of road, assessment of its technical condition as well as on management and safety of traffic.
Traffic plan – graphic presentation of possible transportation routes, developed, agreed and approved as per established procedure.
Vehicle (V) – device designed for the conveyance of people, cargos or equipment installed on it, on roads.
Road user – a person directly participating in the road traffic process as driver of vehicle, pedestrian, passenger of vehicle;
Road facilities construction components – facilities including road signs, traffic dividers, traffic lights and other facilities for regulation of traffic as well as service areas, halting points, equipment intended for illumination of roads, foot paths, weight-checking and dimension-checking points for vehicles, toll gates, parking lots for vehicles, structures intended for the protection of roads, sidewalks as well as other structures designed for ensuring traffic safety except for road service facilities.
STSI – State Traffic Safety Inspectorate
HS Directorate – Health and Safety Directorate of the Branch in town
HSE Directorate – Health, Safety and Environment Directorate of the Branch in region
LH – logistics hub of the Branch in region
CP – checkpoint premises
RTSD – road traffic safety department of the Branch in region
DPFRM&PS – department for purchasing forest raw materials and production services of the Branch in region 
DPC&CFIF – department for planning and control over the construction and configuration of forest infrastructure facilities of the Branch in region
RTR – road traffic regulations of Russian Federation
PDO – production and dispatching office of the Branch in town
FS ER – fire safety and emergency response service of the Branch in town.
Branch – Branch of JSC Ilim Group in Ust-Ilimsk and Branch of JSC Ilim Group in Ust-Ilimsk Region.
4 GENERAL PROVISIONS
4.1 Traffic management means a set of measures aimed at the prevention of causes of the road accidents during the traffic of vehicles. The general management on organization of the road traffic safety is performed by the HSE Director. 
4.2 Functions and rights of the person responsible for organizing the road traffic safety on the Branch territory are specified in Appendix A. 
4.3 Control over safe operation and technical condition of vehicles is performed by following persons:
- those having relevant qualification; 
- those appointed as persons in charge by order within the Branch.
Liabilities of persons that control safe operation and technical condition of vehicles are specified in Appendix B.
4.4 Participants of road traffic on the territory and roads of the Branch shall comply with requirements of RF RTR specified on Appendices C – E.
4.5 When crawler machines travel on bituminous surfacing it is necessary to provide for supports to be placed under caterpillar tracks while traffic routes during the travel (transportation) shall be agreed with RTSD and routes on roads of the Branch in town shall be agreed with chief construction engineer.
4.6  Travel (transportation) of outsize equipment over the territory of Branch shall be performed provided that date, time of route are agreed with RTSD and FS ER (in cases of traveling (transportation) of vehicles on roads of the Branch in town).
5 TRAFFIC PLANS OF VEHICLES AND ROAD SIGNS
5.1 Road signs layout scheme
5.1.1 HSE Directorate is the Customer of designing scheme “Layout of road signs on roads of the Branch”, “Layout of road signs on roads crossing railway tracks” in design bureau. Following the completion of design and alignment of layout schemes, their update shall be ordered by the HSE Directorate (costs at the expense of the Branch in town).
5.1.2  Schemes “Layout of road signs on roads of the Branch”, “Layout of road signs on roads crossing railway tracks”:
а) to be agreed with RTSD;
b) to be approved by the HSE Director;
c) subject to storage in RTSD (original) and PDO (copy).
5.2  Schemes and routes of the vehicles travel
5.2.1 Vehicles traveling in the territory of Branch shall be performed as per approved traffic routes for vehicles. Vehicles traffic plans:
а) to be agreed with:
- RTSD, 
- FS ER service,
- PDO (only traffic plans for vehicles of the Branch in town).
b) to be approved by the Branch Director in town / in region;
c) subject to storage in RTSD (original) and PDO (copy).
5.2.2 Based on the vehicles traffic plans, enterprises that deal with conveyance in the territory of Branch, vehicles traffic routes shall be developed. Vehicles traffic routes in the territory of Branch:
а) to be agreed with specialist of: 
- RTSD;
- PDO (in the Branch territory in town). 
b) shall be approved 10 days before the conveyance start. 
c) to be approved by:
- Production Director (travel in the territory of Branch in town);
- HSE Director (travel in the territory of Branch in region); 
d) subject to storage in RTSD (original) and PDO (copy).
5.3 Temporary traffic plans
5.3.1 To ensure safety of vehicles traffic during the performance of works (removal of road pavement, erection works on suspended trestles, emptying of tanks or containers and other operations) related to full or partial blocking of roads for 2 days maximum, 
5.3.1.1  Works performer 
1) prepares a temporary traffic plan;
2) agrees, approves plan together with stakeholders (cl. 5.3.4);
3) presents an approved temporary traffic plan to RTSD and PDO not later than 2 working days before the works start.
5.3.1.2  The plan shall reflect measures to be taken to ensure an additional road traffic safety (installation of road signs, reinforced concrete beams, additional illumination etc.) as well as full name, telephone number of the performer and date of the plan preparation.
5.3.2  During the performance of works requiring change in the vehicles traffic plan, partial or complete blocking of roads for more than 2 days. 
5.3.2.1 Works performer presents following documents to RTSD:
1) internal memo specifying:
- location of works,
- nature of works;
- dates of works. 
2) prepares a temporary plan of traffic reflecting location and dates of works as well as full name, telephone number of performer and dates of the plan preparation;
3) sends internal memo with plan to RTSD;
5.3.2.2 Internal memo shall be presented: 
а) in case of emergency and necessary works – immediately, 
b) in case of planned works – not later than 10 working days before the works start.
5.3.2.3  RTSD specialist:
1)  on the basis of received documents, inspects the location of works to be performed;
2)  when necessary, involves specialists of FS ER, CCED, PDO for inspection;
3)  develops temporary scheme of changing routes and allocation of vehicles and presents it to the works performer. 
5.3.2.4 Works performer agrees, approves temporary scheme with stakeholders (cl. 5.3.4) and sends it to RTSD and PDO. 
5.3.3 RTSD specialist informs STSI on changes in the vehicles traffic plan on site by sending approved temporary plan together with cover note. 
5.3.4 Temporary vehicles traffic plan:
а) to be agreed with RTSD and with regard to Branch in town together with FS ER, PDO, CCED;
b) to be approved by production director (Branch roads in town) or by the Branch director in the region (Branch roads in the region). 
c) to be stored in RTSD (original), PDO (copy), FS ER (copy). 
5.3.5  Dates and location of road blocking are agreed with:
- Head of RTSD;
- Head of fire safety and emergency response service;
- Chief construction engineer (only on roads of branch in the town).
5.3.6  Responsibility for installation of signs and fulfilment of events specified in plan to ensure additional safety of traffic, shall be borne by the works performer.
5.3.7 Temporary vehicles traffic plan (cargo, passenger) is developed similarly to clauses 5.3.1, 5.3.2.
5.3.8 When it is necessary to reclassify temporary plan into “permanent” one 
5.3.8.1 Work performer prepares an internal memo with substantiation of reclassification and agrees it with stakeholders (cl. 5.3.4) and sends to RTSD.
5.3.8.2  RTSD specialist:
1)  develops a permanent plan;
2)  agrees, approves the plan together with stakeholders (cl. 5.3.4);
3)  sends copy of approved plan to PDO, FS ER service.
5.4 Plans specified in the section, road signs are designed and installed in accordance with requirements of state standards and traffic regulations of Russia.
5.5 Storage time of plans after their cancellation or expiration of validity is 1 year minimum.
6  ARRANGEMENT OF CARGO TRANSPORTATION
6.1  Conveyance by cars, trucks and passenger vehicles, control of the condition and organization of works on maintenance of on-site roads of the Branch in town is managed by the Production Director.
6.2  Conveyance by cars, trucks and passenger vehicles of the Branch in region is managed by: 
- Transport Director (Tr);
- Director for Coordination of Wood Supply, Processing and Handling of Raw Materials (CWS,PHRM);
- Director for construction and maintenance of roads (CMR);
- Director of Timber Cutting (TC);
- Director on Forest Management (FM) 
within subdivisions reporting to them.
6.3  PDO is responsible for arrangement of conveyance in the territory and roads of the Branch in town, namely:
а) arrangement of conveyance by cars, trucks and passenger vehicles;
b) contractual works for rendering transportation services to the Branch as well as planning and control of works progress.
6.4 Arrangement of conveyance (by cars, trucks and passenger vehicles) of the Branch in region is managed by: 
а) shift leader in the Directorate on CWS,PHRM – in the territory of Logyard;
b) chief dispatcher (Shift Dispatcher) of LH – in all territories and roads of the Branch in the region (as per inquiries agreed with Transport Director).
6.5 Contractual works for rendering transportation services to the Branch as well as planning and control of works progress are arranged by DPFRM&PS, DPC&CFIF.
7 MAINTENANCE, REPAIRS, MAJOR REPAIRS OF ROADS
7.1  Control of condition and arrangement of works on maintaining:
а) of onsite roads of the Branch in town is provided by PDO;
b) of onsite territories in the Directorate on CWS,PHRM is performed by RSZ shift leader;
c) of the Branch roads in the region is provided by CMR Director.
7.2  Arrangement of roads maintenance activities includes as follows:
a) organization of works on providing the compliance of road conditions to the requirements imposed to safe road traffic, pedestrian circulation: cleaning of a roadbed from the crushed stones, sawdust, logs, bark, snow, sleet, winter-sanding with the frictional material of highways;
b) arrangement of roads maintenance activities (cleaning, painting);
c) organization of works on restoration of individual damages, sags of the earth shoulders;
d) furnishing of roads with road signs, as well as the providing the maintenance of road furnishing elements in the proper state.
7.3  Organization of maintaining the Branch territories is in accordance with local regulatory documents:
- Instructions on maintaining the Branch territory in town;
- List of designated territories;
- List of areas served by contractors.
7.4 PDO Chief Engineer performs following activities on the Branch onsite roads:
1)  Arrangement of works on mechanized removal of snow, dirt etc. from roads; on allocation of deicing agents; on dedusting of roads in summer;
2) Arrangement of works on installation of road signs as per approved locations; on contents of signs;
3) Arrangement of road marking works;
4) Organization of works on cleaning of the organized drainage systems, storm sewer wells;
5) Organization of works on removal of foreign items from roads;
6) Organization of works on hay-mowing of the grass on dividing strip “N.town – WPF”; on cutting branches along roads to ensure visibility of signs, road conditions;
7) Control over the condition of roads in accordance with seasonal and weather factors.
7.5 Fulfilment of events on maintaining roads and territories of the Branch is ensured by resources of the CMR Directorate. 
7.6 The Branch Chief Construction Engineer in town performs:
а) organization of works on repairs of roads, components of the Branch road furnishing in town. 
b) planning, organization and quality control test of routine and major repairs of the Branch roads in town.
7.6.1 Functions to arrange works on repairs of roads, road furnishing components performed by the Chief Construction Engineer Department, include:
а) repairs of asphalt cover, border stones, outfalls, handrail and other structures and components of roads; repairs of shoulders, change, correction of planning the road traffic devices (guarding, guiding systems, bus stops etc., except for road signs), mounting, dismantling of the devices;
b) repairs and construction of sidewalks and foot paths;
c) repairs of technical devices related to components of road or its furnishing;
d) recovery of roads, foot paths after repairs, liquidations of temporary bypasses;
e) implementation of projects on equipping road with technical devices of the road traffic arrangement. 
7.7  Chief Power Engineer of the Branch in town performs planning, organization and control of routine and major repairs of lighting equipment on the Branch roads in town.
7.8 HWs&C workshop of the Branch in town performs operation of utility networks and control of the networks component condition (wells, well covers etc.)
7.9 Control over the condition and arrangement of works on maintenance of the Branch roads in the region is performed by the CMR Director.
7.10  Control over the condition and organization of works on maintenance of onsite territories and roads of the CWS,PHRM Directorate is performed by the CWS,PHRM Director.
8 CONTROL OF THE ROAD TRAFFIC SAFETY ON THE BRANCH ROADS
8.1 RTSD controls the compliance of traffic conditions (presence of ice, rut, packed snow, no sanding, fog, snow storm, ice cover), road signs, bus stops with requirements to safe traffic.
8.1.1  In case when condition of traffic is not in line with requirements of road traffic safety, the RTSD:
1) issues instructions (Appendix F) to PDO/CMR Directorate (depends on belonging the territory to the Branch) for organization of works on elimination of detected violation of the road traffic safety (instructions copy is to be sent to PDO / LH);
2) controls the performance of activities specified in the instructions issued.
8.1.2 Based on received instructions, PDO sends internal memo to the CMR Director on necessity of works for elimination of detected non-conformities. Internal memo copy is sent to RTSD for the performance control.
8.1.2 In case of unfavorable traffic conditions (fog, snowstorm, ice cover, repairs, man-made accidents etc.) RTSD notifies:
а) PDO / LH (depends on the territory belonging to the Branch);
b) FS ER service on need in safety measures as well as on need in partial or complete blocking of traffic on roads or parts thereof, changes in traffic routes when necessary.
8.2  RTSD, together with representatives of Counterparties controls a technical serviceability of vehicles of the Branch and Counterparties. Following the results of checking, RTSD:
1) fills in log of completed inspections by entering information as follows: date of inspection, inspected facility, information on Instructions / certificate (date, number, data on elimination of detected violations);
2) upon the detection of violations, it prepares instructions (Appendix F) and issues it to the Head of Branch’s production subdivision; 
3) prepares inspection certificate to ensure technical serviceability of the third party vehicle (Appendix G) in two copies. One copy of the certificate is sent to the Head of inspected business unit for elimination of detected non-conformities;
4) controls the elimination of non-conformities specified in instructions and (or) inspection certificate within pre-set timeframe.
8.3  RTSD controls the compliance with RTR in the Branch territory by drivers. Following the results of checking, RTSD:
1) prepares inspection certificate for checking the compliance with RTS requirements (Appendix K). 
2) prepares internal memo specifying persons that violate RTR and dates for the provision of written reply on completed activities to HSE Directorate; measures taken with regard to employees that violated requirements of RTS;
3) controls the fulfilment of measures taken with regard to RTR violators.
8.3.1 In case when a violation is fixed on video (without participation of all committee members), RTSD prepares the violation certificate according to “Provision on personal responsibility for violation of HSE, fire safety, road traffic safety”.
8.4 RTSD controls the condition of roads and access roads, road signs, bus stops of onsite and logging roads of the Branch in region. Following the results of inspection, the Report is prepared (Appendix L). 
8.5 The condition of roads and access roads, road signs, bus stops of onsite and logging roads of the Branch in region is controlled by:
а) by specialists of HS Directorate, RTSD, CCED and PDO within the Committee;
b) in spring, after the snow cover melting and one more time upon elimination of non-conformities within pre-established timeframe.
8.5.1 Following the results of inspections, HS Directorate specialist:
1) prepares inspection certificate for checking the traffic conditions (Appendix L) specifying dates of the roads recovery;
2) copies of report signed by the committee are sent to heads of enterprises or services participating in the inspection;
3) controls the fulfilment of events specified in the traffic conditions inspection certificate.
9 INVESTIGATION, RECORD AND ANALYSIS OF ROAD ACCIDENTS AND VIOLATIONS OF ROAD TRAFFIC REGULATIONS
9.1 HSE Director arranges the investigation of road accidents.
9.2 Investigation, analysis and record shall cover road accidents involving vehicles and personnel of Branches during the fulfilment of their labor duties.
9.3 Participant shall notify PDO about every road accident (tel. 92-222) / LH (tel. 92-911). Further notification is performed by employees of PDO / LH as per internal regulatory documents.
9.4 Road accidents involving personnel and (or) vehicles of contractors and third parties that did not involve personnel and (or) vehicles of the Branch shall be investigated by the Committee created at business unit which personnel and (or) vehicles were involved into the road accident. Road accident that took place in the Branch territory is investigated with mandatory involvement of RTSD. The Branch territory starts at the border of entry via checkpoint to the Ust-Ilimsk WPF and finishes upon exit from site of Ust-Ilimsk WPF via checkpoint.
9.5 Composition of committee on investigation of road accident is defined by order of the Branch Director.
9.6 Road accident investigation procedure
9.6.1  Road accident is investigated for the purpose of:
а) establish reasons of RTA, 
b) plan measures for elimination of their consequences, 
c) establish security measures on the prevention of similar cases,
d) reveal persons guilty of RTA.
9.6.2 RTA investigation committee shall:
1) investigate RTA within 7 working days maximum;
2)  prepare the RTA investigation report (Appendix M) including all investigation materials 
3) present the RTA investigation report for the approval by HSE Director.
9.6.3 Following activities are to be fulfilled at the RTA location:
a) define its consequences, condition of RTA participants and vehicles;
b) make photos of the accident site, if possible; 
c) prepare:
- accident diagram, 
- report of the accident site examination, 
- report on examination and check of technical condition of vehicle;
d) presentation of evidence by RTA participants and eyewitnesses;
e) send RTA participants for medical examination, as well as the persons involved in the RTA is carried out mandatory if this event has led to injuries or if there are any suspicions of intoxication state of the one or both RTA parties or members of the commission.
9.6.4 In the course of investigation, the Committee: 
1) draws the necessary documentation;
2) defines main reasons, RTA type (Appendix N);
3) requests the information on caused material damage;
4) reveals the persons guilty of RTA and the violations committed by them;
5) outlines organizational and technical measures to exclude such accidents in future, indicating deadlines for execution and persons responsible for implementation.
9.6.5 Following the results of RTA investigation, HSE Director arranges the preparation of draft order including activities on prevention of accidents as well as, when necessary, suggestions on disciplinary actions with regards to guilty persons.
9.6.6 RTSD specialist:
1)  prepares investigation report (Appendix M). Every internal investigation report shall be assigned with registration number consisting of two parts: 
- first part means serial number of report in registration log, 
- the second one means two last digits of the year.
2) makes corrections in the RTA registration and record log (Appendix O). It is allowed to maintain log in electronic format;
3) performs RTA analysis as per Appendix P once in month, at the least, by comparing quantitative indices of current period to indices of similar period of last year. Upon deterioration of indices, RTSD shall develop activities on the prevention of similar RTA in future.
9.7 In case of personal injuries, the RTA investigation shall be arranged together with investigation of accident in accordance with Policy of JSC Ilim Group on investigation, communication and record of accidents at facilities of JSC Ilim Group, order dated 31.10.2014 No. GD-145.
9.8 In case that one of the RTA participants is a third-party organization or an individual, the investigation report is drawn up in two copies. One certificate (original with all materials) is stored in RTSD together with the RTA registration and record log while second copy is provided to the owner vehicle – RTA participant. 
10 RESPONSIBILITY
10.1  Responsibility for the compliance with RF RTR as well as the Regulations shall be borne by:
- drivers of vehicles working in the territory of the Branch and (or) being the road users, 
- pedestrians traveling along the territory of the Branch, 
- passengers of vehicles being in the territory of Branch.
10.2  Persons appointed by order shall be responsible for safe operation and proper maintenance of vehicles.
10.3  Responsibility for safe operation and proper maintenance of vehicles used by contractors and third parties that run activities and (or) being road users in the territory of Branch, shall be borne by the Head of the business unit or persons appointed as responsible for safe operation and proper technical condition of vehicles within the business unit.
10.4  Managers and specialists which are prescribed by the Regulations to perform activities shall be responsible for non-fulfillment and/or their improper fulfillment.
	Health, Safety and Environment Director
	Signature
	G.Yu. Sirotina
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Appendix A 
(mandatory)
Functions and rights of a person responsible 
for the arrangement of road traffic safety in the territory of Branch
1. Functions:
1.1. Arrangement of the development, together with other services and units, of measures for the prevention of road traffic accidents and monitoring their implementation.
1.2. Arrangement of systematic control and monitoring of departments and units regarding their implementation of the road traffic safety requirements and making suggestions to management for elimination of the revealed violations.
1.3. Arrangement of recording the road traffic accidents and violations of the traffic rules by the drivers of the Branch with the analysis of the reasons and consequences. Drawing up the reports about the road traffic accidents and measures for their prevention.
1.4. Development and representation to the organization management the offers on prevention of the road traffic accidents and traffic rules violations on the basis of analysis of inspection materials and RTA materials.
1.5. Participation in the development of orders, resolutions in the organization for ensuring the safe operation of the vehicles.
1.6. The organization of preventive work in labor collectives with conducting of lectures, conversations.
1.7. Arrangement of works on informing drivers, the management of organization about the accident state, the reasons and circumstances of the road traffic accidents.
1.8. Summarizing and distribution of positive experience on the provision of safety at the Branch vehicles.
1.9. Participation in the investigation of reasons and circumstances of TRA.
1.10. The organization of control of the admission of drivers to control the vehicles of the corresponding categories.
1.11. The organization of monitoring over the pre-trip and post-trip medical examinations of drivers, over the established periods of regular medical examinations.
1.12. The organization of monitoring over the exploitation of vehicles according to their purpose intended, over the work of drivers on the line, over the compliance of the work and rest regime by the drivers.
1.13. Providing the methodological assistance to the services and units of the organization in conducting trainings, interviews, and instructing in traffic road safety.
1.14. Participation in work of the qualification commission.
2. Rights:
2.1. Conducting of inspection of divisions in the part relating to operation of vehicles.
2.2. Checking the availability of certificates for driving the vehicles and waybills in drivers of the vehicles which are on the line.
2.3. Removal from driving the vehicle of drivers, whose state or actions threaten the traffic safety with the demand to the heads of taking the appropriate corrective measures to them.
2.4. Making the suggestions to the management of the business unit on encouragement or punishment of officials responsible for safe operation and technical state of vehicles.
Appendix B 
(mandatory)
Duties of persons responsible 
for safe operation and technical state of vehicles
1  The person responsible for technical condition of the vehicles shall:
1.1  Give drivers and take from drivers keys (power interlock keys) of vehicles, check the drivers' license entitling to drive a vehicle of this category, a road waybill made according to the generally established form, occupational safety certificate;
1.2  Make registration of technical state of the vehicles permitted to work in a special log book;
1.3  Develop schedules of vehicle examination and maintenance, organize and control their implementation;
1.4  Check (together with the driver) the technical condition of vehicles permitted to work on line (return from work on line), paying special attention to the outer look, serviceability: steering and brake system, lighting, direction indicators, sound signal, hydraulics and load gripping mechanism (upon availability); condition of fuel system, presence and serviceability of primary fire extinguishment systems;
1.5  Ensure preparation of vehicles for technical inspection and their delivery to technical inspection. Vehicles that did not undergo technical inspection in certain terms are considered to be non-serviceable, and their operation is not allowed. Operation of such vehicles can be resumed after they undergo a technical inspection;
1.6  Demand arrangement of timely and high-quality performance of maintenance and repair works of vehicles from repair services;
1.7  Monitor undergoing by drivers of pre-trip and post-trip medical examination.
2  Person responsible for safe operation of vehicles owned by FS ER service shall:
2.1  Fill out and issue the waybills with the registration in the log book of waybill issue to the drivers who are coming out to the line and to accept from the drivers upon their return from the line;
2.2  Monitor the compliance with the rules of technical operation of vehicles;
2.3  Ensure performance of quarterly briefing of drivers on occupational safety and safe road traffic with registration in the log of check list of briefing;
2.4  Monitor the passing of pre-travel and post-travel medical examination of drivers of the vehicles;
2.5  Check the availability of driving license certificates for the appropriate vehicle category at a time of issue of the road waybill and suspend from driving those drivers who do not have a relevant certificate:
- driver of vehicle registered in the State Traffic Safety Inspectorate or in the Russian State Technical Authority with a vehicle registration plate, shall have a certificate issued by the State Traffic Safety Inspectorate bodies or the Russian State Technical Authority;
- driver of vehicle registered in the company with the registration number of the company shall have a certificate entitling it to drive a commercial vehicle of the company issued by the examination committee of the company without the right of exit outside the territory of the company.
Appendix B 
(finish)
3  Employees responsible for technical condition and safe operation of vehicles are not allowed to:
3.1  Give a permit to start work on vehicles with malfunctions, in the presence of which, according to the Traffic Rules of the Russian Federation and Occupational Safety Rules RM-008-99, their operation is forbidden;
3.2  Allow drivers to drive vehicles, if the drivers have signs of intoxication (alcoholic, narcotic or other type of intoxication), are under the influence of medicines worsening reaction and attention, do not feel good or have signs of fatigue, which threatens safety of traffic, or persons without a document entitling them to drive vehicles of a certain category;
3.3  Release tractors and other self-propelled caterpillar-tracked cars to the roads with an asphalt or cement-concrete covering.
Appendix C 
(mandatory)
Responsibilities of the vehicles drivers 
traveling in the territory and roads of the Branch
1  Before departure for a line, the driver is obliged:
1.1  Check technical condition of the vehicle together with the person responsible for technical condition of vehicles. In case of detection of malfunctions (of the braking system, steering system, ignition switch or electric lock, sound signal, lighting, hydraulic system, load gripping mechanism, etc. listed in the Traffic Rules of the Russian Federation as well as primary fire extinguishment means), vehicle is not allowed to start working.
1.2  Check the availability of the driving license entitling to drive a vehicle and occupational safety certificate. In the absence of the certificate, vehicle is not allowed to start working, and this should be reported to the person responsible for safe operation of vehicles and to the driver's direct supervisor.
1.3  Put on overalls, special footwear and other necessary personal protective equipment.
1.4  To receive in accordance with the established procedure the waybill, to check the correctness of its registration and availability the necessary records, signatures and marks. To sign the waybill. At detection of mistakes, discrepancies in the waybill to report it to the person issuing the waybill and the direct supervisor.
1.5  To pass the pre-trip medical examination.
2  When working on the line, the driver is obliged:
2.1 To ensure safe operation and fulfilment of established traffic safety requirements by driver, following aspects shall be assessed:
а) compliance of the speed rate with traffic intensity;
b) peculiarities of the vehicle and cargo condition;
c) peculiarities of traffic, meteorological conditions on road.
2.2  To consider the road and meteorological conditions when driving and selecting the high-speed mode. To reduce the speed to 10 km/h, and if necessary, even less when driving cars in narrow areas. Preference is given to those vehicles traveling uphill as well as to loaded vehicles;
2.3  To observe the requirements of speed mode, road marking, road signs, traffic light and other means of regulation and road traffic safety. Maximum speed of travel in the territory of enterprise is 40 km/h unless otherwise is prescribed by road signs;
2.4  When necessary, stop the vehicle and bring it to a condition ensuring safety for it and for people around it. The key from the ignition lock or electric lock must be taken out and kept by the driver.
2.5  Present driving license, waybill, state technical inspection certificate for vehicle, certificate of the vehicle state registration for checking by RTSD, persons responsible for technical condition and safe operation of vehicles.
2.6  The traffic in the territory of the industrial site and on roads of Branches should be performed with the drive on dimmed headlights.
2.7  Use seat belts and make sure that all passengers use them, in case when passengers fail to use seat belts, the vehicle shall be stopped or travel shall not be started;
Appendix C 
(continuation)
2.8  The moving through the railway track should be performed on the railroad crossings with the following requirements:
- stop the vehicle and make sure that the road for traffic is free, that there are no threats from the rail transport at the unregulated level crossings at the approach to the crossing no closer than 10 m from the head of the nearest rail. To move through the railroad tracks after that;
- in case of an unforeseen stop of the vehicle at the railway crossing, immediately take measures to evacuate the vehicle and to notify about the dangerous situation at the railway crossing in both directions of traffic along the railway track with the help of all possible means. Hazard warning signals may be removed only after the trapped vehicle has been evacuated from the railroad track to a safe distance.
2.9  Unauthorized persons shall not be allowed for driving vehicles;
2.10  If the vehicle operates in the area of the increased noise level, limited visibility, it is necessary to give frequent intermittent alarm sound signals, and if necessary, light signals as well.
2.11  Maneuvers in the space-limited environment should be made at the signals of the employee who is not inside the vehicle and has better visibility of the situation than the driver in these conditions;
2.12  The towing of a non-serviceable vehicle to a parking or repair site should be performed with the use of standard towing equipment;
2.13  In case of failure or detection of any malfunctions in the vehicle that threaten the driver or other employees, immediately stop the work, vehicle shall be removed to safe place and report about it to the person responsible for the technical state of vehicles, to the direct supervisor and the person who gives job assignments;
2.14  If there are significant damages to the roadway along the way, open wells, etc., take the measures to their fencing or closing, and in case it is not possible, immediately notify the person responsible for the safe exploitation of the vehicles.
2.15  In the event of the failure or accident, immediately inform your direct supervisor, the person responsible for the technical state and safe exploitation of the vehicles.
3  When working on the line, the driver shall not:
3.1 Leave the vehicle in public passways or thoroughfares, on the ways of movement of other vehicles and equipment.
3.2 Equipment on the caterpillar tracks shall not be used on asphalt-concrete cover in any season without the use of linings for caterpillar tracks;
3.3 Convey unfastened cargo;
3.4 During the mechanized loading of truck, the driver shall put on helmet, safety vest, get off the vehicle and move away to safe location by 15 m;
3.5 Park with the car's engine turned on closer than 10 meters from administrative buildings, buildings where there are windows on the ground floor;
3.6 Transport the cargos in an unstable position or the cargo that exceeds the vehicle's overall dimensions (bolsters) above the established norms, the cargo in a non-serviceable, non-standard or overloaded container; the cargo that closes the driver's view of the road.
3.7 Carry people in the back of a vehicle, which is not intended for this purpose. 
Appendix C 
(finish)
3.8 During the vehicle travel as well as when carrying out work related to movement of the vehicle (loader, etc.), use headphones to listen to music players, etc., and also use a mobile phone while driving;
3.9 Movement in reverse, being outside the cabin (opening the car door and standing on the step of the car). In the case of reduced visibility, it is necessary to resort to the help of others;
3.10 Equipment on the caterpillar tracks shall not be used on asphalt-concrete cover in any season without the use of linings for caterpillar tracks;
3.11 Transport goods improperly (drag) along asphalt-concrete cover, lawns, sidewalks.
3.12 Smoking in the territory of Branch shall be prohibited outside dedicated areas, including in the vehicle cabin.
4 After the return from the line the driver is obliged:
4.1 Examine the vehicle, clean it from dust and dirt.
4.2 To pass the post-travel medical examination.
4.3 To report on all the revealed malfunctions and breakdowns to the person responsible for the technical state of the vehicles and, if necessary, according to his/her instruction, to send the vehicle for repairing;
4.4 To hand over the waybill in accordance with the established procedure. To hand over in the established order the keys from the ignition lock or from the electric lock.
Appendix D 
(mandatory)
Responsibilities of the vehicles passengers
1  Passengers shall:
1.1  When using vehicles for transportation, wear seat belts if available, and when riding a motorbike, be in a fixed helmet;
1.2  Boarding and disembarkation shall be made from the sidewalk or the roadside and only after the vehicle is completely stopped. If boarding and debussing are not possible from the sidewalk or the roadside, they can be organized from the roadway provided that it is safe and does not interfere with traffic of other road users;
1.3  When boarding to and debussing from vehicle, a passenger shall exercise caution while getting off, holding standard rails and stepping on step with full foot.
2  Passengers shall not:
2.1 Distract the driver from the vehicle driving while traveling;
2.2 When travelling by trucks with an onboard platform, stand, sit on the sides or on the cargo above the sides;
2.3 Open vehicle doors during the travel.
2.4 Leave vehicle during the travel.
2.5 Smoking in the territory of Branch shall be prohibited outside dedicated areas, including in the vehicle cabin.
Appendix E 
(mandatory)
Duties of pedestrians (employees) when traveling in the Branch territory.
1  Pedestrians should move along the sidewalks and walking paths, keeping to the right side. If there are no sidewalks, pedestrian walking paths or it is impossible to move on them, the pedestrians can move in one row along the roadside, and in case of its absence along the edge of the roadway towards to the traffic movement of vehicles. At the same time it is necessary to be careful and not to disturb other participants of traffic.
2  At night-time and in the conditions of poor visibility the pedestrians shall take measures to identify themselves on the roadway or the roadside.
3  Before entering the roadway from behind the parked vehicles or any roadlocks, pedestrians shall make sure that there are no approaching vehicles.
4  Pedestrians shall wait for the vehicle on sidewalks, landing places, and in case of their absence – on the roadside, without creating obstacles to traffic.
5  Pedestrians shall not:
5.1 go out to the roadway without having convinced of absence of danger to themselves and other traffic participants;
5.2  stand and to stop on the roadway, if this is not connected to ensuring with the traffic safety.
5.3 climb under the train and via hooking device. 
6 Pedestrians shall move along the territory of the Branch in accordance with the traffic plan.
7 Having seen the transport moving towards, the worker should stand in the safe place and give it the way.
8 Pedestrians shall use a checkpoint or a wicket door to access the fenced territory. It is forbidden for vehicles to pass through the gate.
9 Employees shall be attentive to signals given by drivers of vehicles and follow them.
10  In case of transportation of people to the workplace or from the workplace by buses or by the car equipped for transportation of people, workers shall fulfil instructions of the senior person for transportation of people and the driver.
11  While passing the roadway or railroad tracks, employees shall use the pedestrian passes or railway crossings, to follow the signals of locomotives standing on the roadside or on the sidewalk, to assess the traffic situation and to cross the roadway safely at a right angle in the absence of moving traffic.
12  When carrying out road works, employees must wear a signal vest, including during daylight hours.
Appendix F 
(mandatory)
Form of instructions for specialist on the road traffic safety
Branch of JSC Ilim Group in Ust-Ilimsk Region
HEALTH, SAFETY AND ENVIRONMENT DIRECTORATE
I N S T R U C T I O N S No. _______ 
for specialist on the road traffic safety
 dated _______ ________________ 201___. 
To: _____________________________________________________________________
(Full name, position, name of subdivision)
In accordance with ___________________________________________________________
(Name of local, legal regulative documents)
_______________________________________________________________________________, following non-conformities shall be eliminated:
	Item No.
	List of detected violations of the road traffic safety requirements
	Basis
	Events on elimination of detected violations
	Dates of elimination
	Completion status

	
	
	
	
	
	

	
	
	
	
	
	


Please, report on the completion of instructions before ______________
 (date) 
The instructions are issued by: ______________________
________________________________
(signature, date) 
 (Full name, position)
The instructions are received by: ___________________ _______________________________________
 (signature, date) 
 (Full name, position)
Non-conformities elimination control was performed by______ ____________________________
 (signature, date)  
(Full name, position
Appendix G 
(mandatory) 
Form of inspection certificate for checking the technical state of the vehicles 
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Certificate
of checking the technical state of the vehicles
dated "_____"_______________ 201__.
Checking time starting _____ hrs. ______ min. till _____ hrs. ______ min
Checking location _______________________________________________________________
______________________________________________________________________________
	Item No.
	Enterprise
	Car make plate number
	Full Name of the driver
	Non-compliance
	Measures taken

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


________________________________________ ____________________________________
Position participating in the check 




 signature, full name. 
________________________________________ ____________________________________
________________________________________ ____________________________________
Appendix K 
(mandatory)
Form of inspection certificate for checking the compliance with requirements of the road traffic safety in the territory of Branch
REPORT
of inspection certificate for checking the compliance with requirements of the road traffic safety in the territory of Branches of JSC Ilim Group in Ust-Ilimsk and in Ust-Ilimsk Region
Ust-Ilimsk
 "___" ________ 20__
Date of report ___________________________________________________
(day, month, year)
The Commission consisting of:
____________________________________________________________________________

(full name, position)
____________________________________________________________________________
(full name, position)
____________________________________________________________________________
(full name, position)
____________________________________________________________________________
(full name, position)
Check results:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Measures aimed at the elimination of non-conformities:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Signatures of persons conducting the investigation:
_________________________________________
_________________________________________
_________________________________________
_________________________________________
(signature, clarification of signature, date)
Appendix L 
(mandatory) 
Form of inspection certificate for checking the roads condition



REPORT
for checking the roads condition ______________________
(description)
Ust-Ilimsk
"____" _____________ 201___
We, the committee signed below, composing of:
________________________________________________________________________________
Position, full name
________________________________________________________________________________
Have composed the report on conformance ______________________________________________ with requirements to the vehicles traffic safety.
Established checking results: 

________________________________________________________________________________________________________________________________________________________________
Conclusion:
________________________________________________________________________________
Committee decision:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________________________ 
signature, full name
______________________________________ 
signature, full name
Appendix M 
(mandatory) 
Form of report on the road accident internal investigation
APPROVED BY
HSE Director
in the Branch of JSC Ilim Group 
in Ust-Ilimsk Region
____________ ___________________
signature
full name
"_____" _________ 20____.
REPORT
on the road accident internal investigation
________________________________________________________________________________
(Organization Name)
Date of report ___________________________________________________
(day, month, year)
The Committee consisting of:
Chairman___________________________________________________________
 (full name, position)
Committee members __________________________________________________________________________
(full names, positions)
Commission, appointed by order of the enterprise (organization) dated "____" _________________20___, No. ____, having examined the scene of the accident, having studied the documents, having examined the vehicle, interviewed the RTA participants and witnesses, established:
1. Accident occurred on
 _______________________________________________________________________
(date, time, on what driver’s working hour)
2. Examination took place in: _________________________________________________________________________________________
(bright, sunny, naughty weather, under artificial illumination, no precipitation, under rain, snowfall, fog, day, night, twilight)
3. Coating type: _________________________________________________________________________________________
(cement-concrete, asphalt-concrete, gravel, soil, crushed stone etc.)
4. Coating condition: __________________________________________________________________________
(dry, wet, snow cover, sleet, glazed frost etc.)
5. Place of the accident 
________________________________________________________________________
(city, street, federal road, country road)
6. Car make, vehicle manufacture year, number of car license plate belonging to the organization(s) 

7. Type of the accident 

8. Other participants of the accident (transport)
	Car make
	State 
No.
	Driver’s full name
	Vehicle ownership

	
	
	
	


Appendix M 
(continuation)
9. Injured people:
In total: died ____________________, injured ____________________________
10. Material damage from the crash of the vehicle is ______________________________________________________________________RUB.
11. Driver’s full name of the vehicle
________________________________________________________________________________
Year of birth 

Driver’s working experience 

including on this enterprise

12. Driver’s state (according to the doctor’s conclusion, if available) 
(healthy, sober, tired) 
13. Date of pre-travel medical examination

14. Is driver in the list of persons abusing alcohol:

(yes, no)
15. How many RTA accidents took place 

violations of traffic rules (from a personal driver card) took place

16. Has driver’s license been revoked before 

(yes, no)
17. The car transported _______________________________________________
(which cargo, passengers)
according to the waybill No. ______________ dated ________________________________
route_______________________________________________________________________
use of vehicle for personal purposes _________________________ (yes, no).
Unauthorized departure ___________________________________________ (yes, no).
18. Technical state of the vehicle before start of driving, the person who conducted the technical inspection __________________________________________________________________
19. Date of the last maintenance or repair _____________________________________
following defects were revealed _____________________________________________________________
(eliminated / not eliminated before road accident)
20. Date of the last road safety briefing 

21. Description of the accident circumstances 

22. The violations that resulted in the RTA: 

23. Persons guilty of RTA:

24. Conclusions of the Committee:

Committee proposals:

Signatures of persons conducting the investigation: ______________________________________
______________________________________
______________________________________
______________________________________
 (date, signature) 
Appendix N 
(information)
Types of road accidents
Collision – an incident in which the moving vehicles have collided with each other or with the rolling stock of the railroads.
Roll-over – an incident in which the moving vehicle, including trailer, has rolled over. 
Collision with a stationary vehicle – an incident in which a moving vehicle has run into a stationary vehicle, a trailer or a semi-trailer.
Collision with an obstacle – an incident in which a vehicle has run over or hit a stationary object (bridge support, column, tree, fence, etc.).
Collision with a pedestrian – an incident in which a vehicle has run over a person or a pedestrian has run across a moving vehicle.
Fall of a passenger – an incident in which a passenger has fallen from a moving vehicle or in the cabin (cargo compartment) of a moving vehicle as a result of a sudden change in speed or a moving trajectory, etc. if it cannot be classified as another type of road traffic accident (RTA). Fall of a passenger from a non-moving vehicle when boarding (debussing) at a stop shall not be deemed as road traffic accident.
Other type of road accidents – incidents that do not belong to the above types. It includes the falling of the transported cargo or the object thrown by the wheel on the person, animal or the other vehicle, a run over on the persons who are not participants of traffic, a collision with a suddenly appeared obstacle (a fallen cargo, the separated wheel and so forth), etc.
The road traffic accidents are investigated according to the Regulations requirements. An accident investigation is also conducted in case of people injuries.
Appendix O 
(mandatory) 
Form of RTA registration and record log book
RTA registration and record log book
	Item No.
	RTA date, time
	RTA place
	RTA type
	Car model, registration plate of the vehicle
	Full name
of the driver, organization
	Conditions and circumstances that contributed to the RTA, revealed causes of the RTA
	RTA consequences
	Material damage,
thousand of RUB
	Taken measures

	
	
	
	
	
	
	
	Died persons
	Injured persons
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


Appendix P 
(mandatory) 
RTA analysis form
Complete analysis of road accidents in branches of JSC Ilim Group in Ust-Ilimsk Region and in town of Ust-Ilimsk in 201___ 
	Item No.
	Date, RTA (week day)
	RTA time (at which hour of operation)
	RTA place (which road, km from checkpoint)
	Meteorological conditions (time of day, condition of roadway)
	RTA type
	Unit
	Vehicle data
	Full name
of driver, age (year of birth)
	Driving experience
	Length of time worked at enterprise
	RTA cause (violation of RTA clause by driver)
	Persons guilty of RTA (full name, No. of order, report, sanction)
	Persons injured in RTA (full name)
	Material damage
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